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Agenda
Payroll Accounting Changes
— PACC vs. PMAC
— Processing the changes
— Mass Changes
— Proxy the Window

Identifying Documents for Changes
Default & Rejected JVP’s

JVP Document Numbering Scheme
Question & Answer Session
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Payroll Accounting Adjustment
(PACC)

Purpose: To adjust existing accounting line in the HR/Payroll system to
a one or more new accounting line(s) and update the Financial system

Payroll
Cycle

HRJ
Payroll

PACC

SN
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PACC vs. PMAC

 PACC 1s to change
labor accounting
charges AFTER they
have posted to the
Financial system.

 Also creates the

downstream charges
for Fringes and the JC,
FX, and PX docs.

 PMAC is to correct
rejecting documents
that have non cash
errors that came from
pay cycle.

* These are the errors
right after paycycle.

 PMAC does not

include Cash errors of

documents that stay on
Financial SUSF.
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Payroll Accounting Adjustments
PACC

e 1-to-Many Accounting
Line Change (up to 10
lines)

* Agencies can enter
accounting
corrections on
PACC and proxy to
OA-Accounting for
approval
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Payroll Accounting Adjustment
(PACC)

— Reverses existing HR accounting
+ Posts new HR accounting
— Reverses existing Financial accounting

+ Posts new Financial accounting
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Payroll General Ledger Document Numbering

JVP AGY PRLXXXIYYYY

AGY: Agency code from Accounting Line
XXX: Gross-to-Net Run Number

I: Iteration Counter that increments by 1 with each document
change--original document is always “0”

YYYY: Alpha-numeric sequence that remains the same with each
document change

JVP 300 PRL1250BCDF
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Document Numbering- (PACC)

HRJ
Payroll

Original Document: Original Document:

JVP 300 PRL1250BCDF ——» JVP 300 PRLI1250BCDF (Accepted)

PACC: PACC :
JVP 300 PRRI1251BCDF (Reversal) ——» JVP 300 PRR1251BCDF (Reversal)
JVP 300 PRL1252BCDF (New) =& JVP 300 PRL1252BCDF (New)

SN



PACC Screen
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2 ADVANTAGE Desktop - USER1 IS [=] E3
File Edit [Dizplay Modify ‘window Help

> EEE SR ~rElEEMNR G RREHN L E

B Payroll Accounting Adjustments _ O] =]

Grozs-To-Met Bun Humber I

' Document 1D JWP I

= Mazs

0Id Accounting Digtributior

Fizzal Manth / rear I_ / I_

. Fund Agency OrgfSub Appr Unit Activity Function  Obj/Sub Job/Praj  Rept Cat  Dallar Amt
One Accounting < I C T T T
Line
Hew Accounting Diztrbution
Budget Fiscal ‘rear I Fizzal bonth A 'ear I / I % Percentage
Fund Agency OmgfSub Appr Unit Activity Function  Obj/Sub JobdProj  Rept Cat " Dollar Amt
1] | | [ | | | [ | |
2| | | [ | | | [ | |
3 | | [ | | | [ | |
4| | | [ | | | [ | |
M 5] | | [ | | | [ | |
any
A G B | | [ | | | [ | |
ccountisy 7| | | [ | | | [ | |
Lines | I [T T T [
3 | | [ | | | [ | |
10] | | [ | | | [ | |
| = stessauss]] [ 2EEPM |03/07/02 |

SN




SN

Stotewtde Advootoge T MESLT

Who Processes PACC?

*Agencies can enter PACC corrections and
proxy to OA-Accounting for approval

*Agency can enter mass changes (explained 1n a
future slide) and proxy to OA-Accounting for
approval
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To Process a PACC Adjustment:

v Must be a JVP PRL document.
v Must be a labor expense accounting line.

v Must be accepted in Financial system.

\ Must be the latest iteration of the document
number accepted in HR/Payroll.

\ Must adhere to the Cut-Off Schedule for
SAMII HR Accounting Adjustments

(See the Bulletins/Customer Service section of the SAMII
HR/Payroll webpage.)
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Mass Changes

*Allows one screen entry to change accounting on
multiple documents

*Selects ALL documents in a single Gross-to-Net
Run and Fiscal Month/Fiscal Year that exactly
matches Old Accounting Distribution

*PACC changes for individual documents take
precedence over Mass Changes, if done on the
same day.

*Mass changes MUST be by %.

*Submitted for approval to OA-Accounting by
proxy



Mass Changes

2 Paproll Accounting Adjustments

Gross-Te-Met Run Mumber | 00125
1+ Mass

1 Document D JVP

0ld Accounting Distributior:
Fiscal Month / 'ear IUS /02

Fund aAgency  Org/Sub Appr Unit Activity Function  Obj/Sub

Job/Proj Rept Cat  Dallar &mt

[ (a0 a0l [ssz | | Jaws | |

-

New Accounting Distributiors

Budget Fiscal vear Fiscal Manth # Year I !

Fund Agency Org/Sub ApprUnit  Activity Function  Obj/Sub

1+ Percentage
Job/Proj  ReptCat © Dallar Amt

[ [so0 [ano | [mw fizss | [aws | |

0.5000

2[oiot f3oo fasto | fessz  frzsif  Jeos |

0.5000

—
o

PACC Mass Change
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JVP 300 PRL1250DC2F

JVP 300 PRL1252K2NB
JVP 300 PRL12510TVM

JVP 300 PRL1250DFWT

£ Payroll Accounting Adjustments

@ DocumertID JVP | 300 PRLIZ50DFWT

Gross-To-Net Run Mumber | 00125
£ Mass

Old Accounting Distributiors
Fiscal Month /ear |08/ |02

Fund Agency Org/Sub  Apprlnit  Activi Function Obi/Sub  Job/Proj  ReptCat Dollr Amt

O I I -3 -

New Accounting Distribution

Budget Fiscal Yaar
Fund Agency Oig/Sub

Fiscal Month ¢ Vear / % Percentage

Appririt  Activity Function  Obj/Stb Job/Proj  ReptCat € Dollar Amt

1fomm [z00 3410 8502 1235 2005 1.0000
2

3

4

5

&

7

g

£l

L1 N N N N | N N I

PACC (Individual) Document
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To Enter a PACC Record:

" ADVANTAGE Desktop - |ISER1

Eile Edt [Display Modiy ‘Window Help
s RN B -ElEENL DI PRESE DO

2 Payroll Accounting Adjustmenl s

Giross-To-Net Run Number | 000623 If DocumentiD VP | (10 PALE2300001
Mazs
Old Accounting Distrbution
Fizcal Marnth /Year |04  / [02

Fund Agercy DOng/Sub Bppr Uit Acthvly Function  ObpSub Job/Pray  Fept Cat  Dollsr Ao

[0t Jzo0 2060 [ (o154 [ | [2005 | | | | 3500
MNew Accourtng Distnbutian

Bredget Frscalear | Fcal Month /ear  [07 2 [02 ™ Percenae

Fund Agercy  Oig/Sub

Apprlrit  Actviy Funclion  Dbi/Sub

Job/Fraj

ReptCat ™ Dollas Amt

Mom o 3 | 3354 [ | 2005 | | | | B
2 I [ [ [ I I [ | |
]| I I [ | I | [ | |
4] I I | | I | [ | I I
5| I I [ [ I | [ | |
)| I I [ | I | [ | | I
7 I [ [ I | [ ] | |
a] I I | I I | [ | | |
9] I I [ I I | [ | I I
10| I I [ [ I | [ | |

[E@ ]| ALL UNES ADDED

| Z42PM [MA5M2
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Step 1: Enter the 6-digit Gross-To-Net Run Number (e.g., 000629).
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To Enter a PACC Record:

2 ADVANTAGE Desktop -

Stotewtde Advootoge T MESLT

L=ER1

Fie Edi Disply Modiy ‘window Help
s E RN KO -EHEOEOARL D PRESEH DO

2 Payroll Accounting Audjustment s

[E@]| AL UNES ADDED

Step 2:
Step 3:

Gross-ToMet Fun Mumbsr | 000623 ; DocumentiD  JVP | 010  PALE230000T
Maze
Oid Accounting Dstribution
Fezcal Month /vear [04 7 [02
Fund Agency  OngfSub Appr Uit Acthly Function  DbySub Job/Proj  Rept Cat Diollar sk
{01 300 [fzos0 |0 Joiss | | {2005 | | 23500
MNew Accourting Distnbutian
Budget Fucal Year | Frcal Month / Year |07 /|02 " Percentas
Fund Agency Org/Sub  ApprUeit  Aclivity Funclion  ObiSub Job/Proj  ReptCat ™ Diola Amt
U C B EECE B EEE | | E 3
2| | | | [ I | [
3| I I [ | I | [
4 I I [ I I I [
| I I | [ I | [
| I I [ | I | [ |
| I [ | I I | [
)| I I [ I I | [
g I I [ I I I [
10] I I | [ I | [

=] wessgs| | =azem [masoz

Select Document ID or Mass Change radio button.

Enter the Document Agency and Document Number if
correction is for single document. If Mass Change, leave

blank.
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To Enter a PACC Record:

2 ADVAMTAGE Dezktop - |ISER1

Eie Edt Display Modiy Window Helb
DAY RO -EHEUEBID I YTREA DT

2 Payroll Accounting Adjustmenl s

Giross-To-Met Run Humber | 000623 r’f“"““"“‘““ VRN 010 PRLEZ300001
Maszs

0ld Accounting Distribution
Fizcal Month /Year [04  f [0Z

Fund Agercy  Org/Sub Appr Uit Acthaly Function  ObySub Job/Proj  ReptCat  Dollar Ame

[0t Jzo0 2060 [ (o154 [ | [2005 | | 3500
MNew Accourtng Distnbutian
Busdget Fm:d‘futl Fracal Manth / Year IU? |02 ™ Percenae
Fund Agency Org/Sub ApprlUnit  Aclivity Function Dbi/Sub  Job/Proj  ReptCat ™ Dolla Amt
1o oo (330 [ [ [ | EE EEn
2 I [ [ [ I I [
]| I I [ | I | [ |
4| | | | [ I I [ |
5| I I [ [ I | [
)| I I [ | I | [ |
7 I [ [ I I | [
a] I I | I I | [ |
]| | | | I I I [
10| I I [ [ I | [
[E@ ]| ALL UNES ADDED =] wesagE|[ zaerm [D1s02
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Step 4: Enter the Fiscal Month and Fiscal Year the document was created

in HR/Payroll.

Step S: Enter the “Old” Accounting Distribution from HR/Payroll.
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To Enter a PACC Record:

2 ADVAMTAGE Dezktop - |ISER1

Eie Edt Display Modiy Window Helb
DAY RO -EHEUEBID I YTREA DT

2 Payroll Accounting Adjustmenl s

Giross-To-Met Run Humber | 000623 r’f“"““"“‘““ VRN 010 PRLEZ300001
Maszs

0ld Accounting Distribution
Fizcal Month /Year [04  f [0Z

Fund Agercy  Org/Sub Appr Uit Acthaly Function  ObySub Job/Proj  ReptCat  Dollar Ame

[0t Jzo0 2060 [ (o154 [ | [2005 | | 3500
MNew Accourtng Distnbutian
Busdget Fm:d‘futl Fracal Manth / Year IU? |02 ™ Percenae
Fund Agency Org/Sub ApprlUnit  Aclivity Function Dbi/Sub  Job/Proj  ReptCat ™ Dolla Amt
1o oo (330 [ [ [ | EE EEn
2 I [ [ [ I I [
]| I I [ | I | [ |
4| | | | [ I I [ |
5| I I [ [ I | [
)| I I [ | I | [ |
7 I [ [ I I | [
a] I I | I I | [ |
]| | | | I I I [
10| I I [ [ I | [
[E@ ]| ALL UNES ADDED =] wesagE|[ zaerm [D1s02
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Step 6: Enter the Budget Fiscal Year if the correction is for a Continuing
Appropriation which began in a prior fiscal year. If not, leave

blank.

Step 7: Enter the New Accounting Distribution line(s).
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Step 8:

Step 9:

To Enter a PACC Record:

® ADVANTAGE Desktop -

Stotewtde Advootoge T MESLT

LI=ER1

Ele Edt Display Modiy wWindow Help
s EEH Pk e-rElEIENLHL L TRSE A

® Pawroll Accounting Adjustment s

] |

3l

4|

S|

6|

Gross-To-Met Fun Mumber | 000622 2 DocumentiD  JWE | 010  FALE23000
Fazs
Old Accounting Distrbution
Fizcal Month /Year  [04 2 [0Z
Fund Agerncy Ong/Sub Appt Lirit Activiby Function DbpSub JdabAPraj Aept Cat Dollar Ao
{o1on [[3m0 || 2080 =] | | [zo05 | [ Z35.00
Mew fsccourting Distibutian
Budget Frscal Year | Fezcal Maonth /Wear [0F  # [02 ' Parcantacs
Fund Agercy DOig/Sub Appr Unit  #cliviy Funclion  DbiSub Job/Praj  ReptCat ™ Dolas Ami
1mo [1o0 [3130 | 3354 | | {2006 | [ EEn
| | | | | | 1
| | | | | | I
| | | | | | I 1
| | | | | | [
| | | | | | I
| | | | | | [
| | | | | | [
| | | | | | I
| | | | | | 1

B || ALL UNES ADDED

= e T G R

Select the Percentage or Dollar Amt radio button. Percentage must
be selected if it is a mass change.

Enter Dollar Amt or Percentage Amt for each line. The total
percentage must equal 1. If Dollar Amt is selected, the total of the
New Accounting Distribution lines must equal the Old Accounting

Distribution Dollar Amt.
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Percentage/Dollar Amt

*Percentages contains 4 decimals.
1.0 or 1.0000 equals 100%
0.5000 or .5 or .5000 equals 50%
*Dollar Amounts contain 2 decimals.
100.00 equals $100.00
0.50 or .50 equals 50 cents




To Proxy a PACC Request

B ADVANTAGE Desktop - OMD47
File Edit Dizplay Modify ‘window Help

s EEE B B HlEENR b TREH b E

B Payroll Accounting Adjustments =] B3

Grosz-To-Met Fun Mumber I 00125
 Mass

% Document D JwP | 300 PRLIZSOBCDF

0ld Accounting Distributior
Fiscal Month # 'ear I ! I

Fund Agency  Org/Sub Appr Unit Activity Function  Obj/Sub Job/Proj

FRept Cat  Dollar Amt

OO ETN EDE N EE | IR EE

Mew Accounting Digtributior

Budget Fizcal Year I Fizcal Month / Year I /! I

Fund Agency Org/Sub Apprnit  Activity Function  Obj/Sub Jab,/Proj

* Percentage

Fiept Cat © Dollar d&mt

10101 780 | 3300 |_|3293 | jucoz fzoos | | | 1.00
2| | | [ 1 | | | | | |
3 | | [ | | | | | |
4 | | [ | | | [ | |
5| | | [ | | | | | |
B | | [ | | | [ | |
7| | | [ | | | I | |
8| | | [ | | T | |
el | | [ | | | | | |
10]] | | [l | | 1T | |

=l =] sz

| ZBEPM | 03/08/02
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Step 1: Complete the PACC screen with the old and new accounting

distribution. Leave window open.

Step 2: Select File: Send Message from the Menu Bar. HR Security
must have your email address on file for you to proxy.
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To Proxy a PACC Request: =AM Ii

Step 3:

Step 4:
Step 5:

Step 6:

E New Meszage [_ O]
Ta:

& UgerlD 7 Last Mame Date I 03/08/02
| g || Time [030317PM
<OA PACC APPROVER> :I Address... | Pricrity | Mormnal vi

;l Femave | & Attachments. . |

Subject: IIHTERAGEHC"I" PACC REQUEST (030802}

Mezzage:
Please process this PACC request. Also, please notify Jane Brown -
at 522-0000 if you need additional information.
j
Aftachrnents:

Sen | Cancel |

Click the UserID radio button. Type in OK030 and click
ADD.

Complete the Subject field.

Complete the Message field, including a contact name and
phone number.

Select the Attachments button.
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To Proxy a PACC Request: =AM Ii

Open Window Selection
Applization I.":".DI".'".":".NT.":".EE HR ll Add s =3 FACC Fayrall Accounting A

FACC  Payroll Azcounting Adjustn

<¢ Remaove

¢ Remave Al
4 | A 4 | A

ak, | Cancel

Step 7: Select Add as Proxy. Note the Proxy table icon in the
Selections Window.

Note: If the Add button is selected, receiver will not be able
to update HR/Payroll system with PACC information. You
must use the Add as Proxy.

Step 8: Select the OK button.
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To Proxy a PACC Request:

P Mew Meszage

E[=]
Tar
% UzerlD © Last Mame Date I 03/08/02
| als Time  [03:0317 PM
<04 PACC APPROVER> B Address... Prioity  [Momal =]
=l | Bemove Aftachmerts. . |
Subject: III‘-ITERAGEI‘-IC‘I" PACC REQUEST (03/08/02)
Meszage:
Please process this PACC request. Also, please notify Jane Brown -

Attachments:

at 522-0000 if you need additional information.

Send

Cancel

Step 9:  Select the Send button.

Step 10: OA-Accounting approves the PACC request.

Stotewtde Advootoge T MESLT
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PACC Entries

* Information on the “old” or “new”
accounting lines on a PACC entry, must
have valid accounting to pass the internal
edits in the HR/Payroll System.

* Old Accounting must be completely valid
as HR last recorded 1t. (this includes all
jobs/projects/rept cat/activity/function)

* New Accounting must be valid for the edits
to allow the continuation of the process to
Financial.
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Identitying Accounting Changes

SN
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Identitying Documents for PACC
Changes

* Agency should use HR/Payroll Data Warehouse for
identifying needed accounting adjustments for PACC

* Agencies should review reports on MOBIUS for
rejected transactions
— OFN133R1 (Payroll Cash Errors) for Financial SUSF errors
— OFN134R1 (Payroll Non-Cash Errors) for PMAC errors

SN
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Using the Data Warehouse for PACC Information

3 http: //modata.intra_state._mo_us/dwprod/Index_cfm - Microsoft Internet Explorer

J Eil=  Edit “iew Fawvorites Tools Help |
= >
S 2 | Zal 5= E = £3-
Back Earisand Stop Refresh Home Search Fawvorites History b ail
J Address I@ http: A frmodata.intra. state. rno.us Adwprod A ndes. cfrm ;I o Go |J Links **

FIH

SAM |l Data Warehoase

Personal Report
SAM I Administrator

LoadedDate

Home Site Map Email Us Help

HR/Payroll Areas of Analysis

0322002

HRS
03112002

Logourt

@:l Page Help

Employves History

Agency Detail
Eenefits
Deductions
Employee
Leave

Payroll

Payroll Accounting 4—

Position
Position History

Summary
Eenefits
Deductions
Dermographics
Emplovee
Leave

Fayroll
FPosition

Accounting information is available from the HR/Payroll Data Warehouse
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Using the Data Warehouse for PACC Information

intra_ztate. mo.us/dwprod/Index_cfm - Microsoft Internet Explorer

J File Edit “iew Favortes  Toolz Help ‘
4:_.,_@@‘@@@3‘@- ”
Back t=arand Stop Refresh Horne Search Fawortes  Histomy b ail

Jﬂgdress@ hittp: / fmiodata.intra. stabe. mo.us/dwprod/ ndex. cfm j @ Go “Links »

SAM |l Data Warehowse

Personal Report

Administrator Eoaillls

Home

Site Map

HRIPayroll: Agency Detail Payroll Accounting Main Page (2 Page Help

Home Agency I 00-LEGISLATURE-OFERATIMNG

Press the "Gao I'
Feports section
section containg

Standard Repor
available to all u
feature. These |

Personal Fepor

100 - JUDICIARY-0PERATING
151 - PUBLIC DEFENDER-OFERATING
200 - GOVERNOR-OPERATING

221 -LT. GOWERNOR-OPERATING

231 -BECRETARY OF STATE-OPER
2h1 -STATE AUDITOR-OPERATING
272-STATE TREASURER-OFERATING
22 - ATTORNEY GEMERAL-OFPER
300-0OFFICE ADMIMNISTRATION-0FER
350 - AGRICULTURE-OFERATING

m inside the View
e View Reports

hich will be
webh browser print

. ghouse YWeb

Interface Toaol. Tlll:y Ty W Savel UITUsT o OSoT & 10 Of oovmoeo e d45 d Tab-
Separated-Yalue (T3Y) or a fixed width file. These reports are tagged with the Persaonal
Report icon .

Flexible Reports - Reports created using the Data Warehouse VWeb Interface Toal. They
may be downloaded as a Tab-Separated-Value (T3Y) file, a fixed width file or printed
using the user's web browser print feature. These reports are tagged with the Flexible

Reporticon B

User can view reports based on SEC1 (Agency) security.
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Using the Data Warehouse for PACC Information

; http: //modata.intra_state. mo_us/dwprod/Index.cfm - Microsoft Internet Explorer

J File Edit “iew Favorites Toolz  Help |

j<:=,->,@ ﬁﬁ‘@ @‘%v ?

Back e Stop Refrezh Haorme Search Favarites Hiztary bd il

J.ﬁ.gldress @ http: Armodata. intra, state. o, usddwprod/ ndes. ofm j & Go JLinks »

SAM |l Data Warehouise LoadedDate o, M o e

SAMII Home Site Map Pﬁ:jf_ﬁﬂ“‘i!sﬁf_;li"gr Email Us Help L ogourt

HRIPayroll: Agency Detail Payroll Accounting: View Reports (3 Page Help
Home Agency: 300

Zlick one of the following report names to view the report. A description of the report will
appear when the cursor is placed on the report description icon.

Standard
Report Names Desc |
JOURNAL VOUCHER DETAIL REPORT El

Flexible

Perzonal

Journal Voucher Detail Report displays payroll accounting information
created from the GL Interface. This method is used for identifying all
lines of a document when the document number is known.
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Using the Data Warehouse for PACC Information

a http: //modata_intra. ztate. mo_usz/dwprod/Index.cfm - Microsoft Internet Explorer

J File  Edit “iew Favortes Toolz  Help

j<:=,->,@ @‘@@@‘@v”

Back Fansand Stop Refresh Home Search Favorites Hiztory ki ail Pririt
J.-'l'-.gldress @ hittp: #/modata.intra. stake. mo.usdwprod ndes. cfm j & Go J Links **

SAM || Data Warehouase Loadedate M0 M

SAMII Home Site Map Pﬁ:jfl'_:{:_:‘ils?ﬂ:gp Email Us Help Logourt

HR/Payroll: Agency Detail Payroll Accounting: Report Parameters (@ Page Help
Home Agency: 300

Data Selection View F'EI_','. Besultz  “iew Ded. Fesultz Undo Selections

AN

Document ID [P 300 _ [PRL1Z501LI2

(Do Type - Agency - Number)

Search by the JVP PRL Document Number and select “View Pay Results”
for Labor Expense accounting.
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Using the Data Warehouse for PACC Information

a http: /fmodata.intra. state.mo.us/dwprod/Index_cfm - Microsoft Internet Explorer

J File Edit iew Favortes Toolz  Help |
& .=+ .9 N A @ o B a8
Back Eanward Stop Refresh Home Search  Fawortes  Histom b ail Frint
Jﬂgdless@ http: #/modata.intra. state. mo.us/dwprods ndex. cfm j @{}GD “Links »

SAM ” Daté WETEhOﬁ‘SE LoadedDate .,3,.-1';',.';.]02 n3,rﬂ:.l3lj‘zsuuz

SAM I Home Site Map Pﬁ:ﬁgm‘i!&?}?ﬂ:{t Email Us Help Logout

HRIPayroll: Agenecy Detail Pavroll Accounting: View Results (3)Page Help

Data Selection  ICIERIRE AT

Journal Yeucher Detail Report

Home Agency : 300 - OFFICE ADMINISTRATION-OPER
Document ID : J%P-300-PREL12501LJ2

Based upon the above criteria, your guery was executed. Below are the guery statistics.
Report Processing Time (secs) : 0.75

Records Selected : 3

Record Length : 135

Estimated Download File Size (bytes) : 414

[=]view Repu:ur‘tl E:I Dowrload

Selection criteria can be viewed in online report or downloaded to a text file.
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Using the Data Warehouse for PACC Information

3 http: //modata.intra.state. mo_us/dwprod/Index.cfm - Microsoft Internet Explorer

J File Edit “iew Fawvorntes Tools Help |

J<:= *-@ﬁ‘@@@‘@vw-g

BEack. Eansard Stop Refrezh Harme Search Fawvorites Hiztomy 4 ail Print Edit Meszzenger

=] @60 |[Links »

J Address IE http:/fmodata.intra. state. mo. usddwprod/ ndes. cfm

FIH HRS

SAM |l Data Warehogse

. ] Personal Report Email U=
Site Map Administrator

HR/Payroll: Agency Detail Payroll Accounting: View Report () Page Help

Journal Youcher Detail Report

Home Agency : 300 - OFFICE ADMIMISTRATION-OFER
Document ID : vP-300-PRL12501 L2

GoToRow# [ Rows/Page | [z0 BB -3 03 B B

Suh Reporting Sub
pry Fund Agency Organization Organization Appropriation Activity Function Jobh/Project Category Object Object Pay Amount
P01 300 2450 7B35 2005 31966
LR 0101 300 2450 fB35 2005 (5319.66)
LR 01 =00 2450 7B35 2005 $1.,731.50
Kl | ]

Report displays labor expense accounting and dollar amount on specific JVP PRL.

SN
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Using the Data Warehouse for PACC Information

Use the “Create Reports™ tab to query for listing of JVP PRL documents
generated by HR/Payroll:

-2} http: //modata_intra_state mo_us/dwprod/Index cfm - Microsoft Internet Explorer

J File Edit “iew Favortes Toolz Help |

J@,»-@@ﬁ|@@®|%' u

Back Eariand Stop Refresh Home Search Favarites Hiztary ke il
JﬁgdrESS I@ hittp: #//modata.intra. state. mo. usAdwprod,l ndes. cfm LI o Go |J Links **
e 1 ~ FIH HRS
SAM Il Data Warehow@se LoadedDate oo EW  siiaon0s

= F Personal Report
Site:Map Administrator

e

HRJIPayroll: Agency Detail Payroll Accounting Main Page {3 Page Help

300 - OFFICE ADRMIMNISTEATICON-DOFPER

FPress the "Gol" button above to enter the Create Reports Main section. From inside the
Create Reports section the user may select fram the following sections:

Home Agency

Data Selection Page

STHN Selection Tab - This tab allows the user to select a gross to net run number
repart parameter.

Employee Selection Tab - This tab allows the user to select the employee report
parameters.

Check Selection Tab - This tah allows the user to select check report parameters.
Document ID Selection Tab - This tab allowss the user to select a document id report
parameter.

Review Selections Page

The Review Selections Page the code wvalues for all the selections made on the Data
Selection Tabs. This allows the user to quickly review their selections without mowing =
|

thronimbk all tha Mata Salactios Takbce

|
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Using the Data Warehouse for PACC Information

| & -2 - (2] L) DG S | B A
SAM Il Data Warehoase

Personal Report

Site Map

Administrator

FIN

LoadedDate 09432002

Email Us

HRJPayroll: Agency Detail Payroll Accounting: Data Selection

HRS
09122002

@ Page Help

Home Agency: 100

D ata Selection

ctions

Wiew Pay. Fes

“iew Ded. Results

View Frng. Results

Undo Selec

Ermplovee

GTH Run Humber

Check Doc 1D

GTH Process Check Run |Pay Period|Pay Period
Run # Date Date Type | Start Date | End Date
ALL =l
000133 | 01-11-2002 | 01-15-2002 | S | secooebooo | socoeoon |«
ooot132 | 01-08-2002 |01-15-2002 | R | 12-16-2001 | 12-31-2001
0001371 | 01-04-2002 | 12-31-2001 | S | soe-oeioood | a0
000130 | 01-03-2002 | 12-31-2001 | S | soe-oeioood | a0 o
000129 | 12-28-20071 | 12-31-2001 | S | soe-oeioood | a0
noo128 | 12-21-2001 |12-31-2000 | R | 12-01-2001 | 12-15-2001
Q00127 |12-18-2001 [ 12-14-2001 | S | soe-oebooo | a0
Q00126 | 12-12-2001 [12-14-2001 | S | soe-oeioood | a0
000125 | 12-07-2001 |12-14-20001 | R | 11-16-2001 | 11-30-2001
000124 | 12-05-2007 | moc=oe=ooos | 5 | a0eoe-oocd | 20000
000123 | 12-04-2001 | 11-30-2001 | S | sxecoeioood | socoeon |+

1. Select the appropriate
Gross-to-Net Run
Number.
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Using the Data Warehouse for PACC Information

|- - QNAGES B A-FHR
SAM |l Data Warehow@se LoadedDate o T WS
Logout

SAMII Home Site Map Pi:jsr:::'sﬁiltﬂuﬂp Email Us Help

HRIPayroll: Agency Detail Payroll Accounting: Data Selection (3 Page Help
Home Agency: 100

Yiew Pay. Hesultz  View Ded. Hesults View Frng. Resultz Undo Selechions

[ata Selection Eeview Selections

Employes
Employee ID I‘I11224444|
Name| ] Searchl
Last First Middle

Appointment 1D IALL 'I

Insert Employee ID on Employee Tab.

Select “View Pay Results” to view labor expense lines matching selection criteria.
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Using the Data Warehouse for PACC Information

T T PR W o (o - -
SAM. Il Data Warehow@se Loadedpate . FIH HRS

09132002 09122002

; E Personal Report Email U
Site Map Administrator feaes

@ Page Help

-4 of 4 2] =]

Check Bank Fiscal Fiscal Pay

dame Date Account Check Humber Document 1D Year Month Type Fund Agency Appropriation 0On
02-16-2002 oo Qoooo0o00420479  NWP-S00-PRL1ST0O0O1F1 2003 03 2ALPC 0104 S00 0523
02-16-2002 oo 0000000042048 WP-5O00-FRL1SF101FT 2003 0s 2ALP0 0104 500 0523
09-16-2002 oo 00000000420479  WP-500-PRL1SY201F1 2003 as 2ALPO 0104 500 0523
09-16-2002 oo 0000000420479 NWP-S00-PRL1S7P301F1 2003 0z 2ALPC 0104 S00 0523

2l | =

Report displays all JVP PRL (labor) documents and accounting created from
HR/Payroll for that GTN run number.
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Remember!!

¢ Agencies are responsible for maintaining valid accounting
information in the Financial System (job/project/rept
cat/activity/function, etc.).

¢ Agencies are responsible for maintaining valid and correct
employee/position accounting information in HR/Payroll
System (LDPR).

¢ Agencies should review MOBIUS reports, and Financial
SUSF for rejected JVP PRL transactions.

¢ Agencies communication with OA-Accounting to provide
corrections to rejected transactions.

SN
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Default and Rejected JVPs

PMAC

SN



Default Accounting Corrections =AM It

*JVP PRL documents default when Accounting
attributes are not assigned at the employee/position
level (e.g. Invalid labor distribution profile--LDPR).

*HR assigns it to a statewide default accounting.
Fund 0101/Agency 300/0Org 3065/Appr 0154/Object 2005

*These defaults reject to PMAC.

*Agency 1s responsible for updating employee/position
accounting information on LDPR before next
paycycle.

SN
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Rejected Accounting Corrections

« JVP PRL documents reject when accounting 1s not
valid in SAMII Financial.

* This occurs from Pay Cycle or from PACC
changes.

* Transaction 1s sent to Payroll Mass Change
(PMAC) table for correction.
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Rejected Accounting

« Communication 1s necessary between OA-
Accounting and the Agency for the corrected
accounting distribution.

— Agencies should review reports on MOBIUS for
rejected transactions

— OFN133R1 (Payroll Cash Errors) for Financial
SUSF errors

— OFN134R1 (Payroll Non-Cash Errors) for PMAC
Crrors
« RSMo requires the appropriations to be charged
before the checks can be released.
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Rejected Accounting Corrections

* Document recycles on PMAC until 1t 1s corrected.

 Iteration counter increments by 1 each time the
document 1s changed in PMAC process.

* Agency 1s responsible for immediately updating
Financial system with valid accounting codes to
prevent continued rejects.




. =AM I
Document Numbering- PMA(C T

Financial

HRJ
Payroll

Original Document: Original Document:
JVP 300 PRL1250GY V2 —'—P JVP 300 PRL1250GY V2 (Rejects)
PMAC: =777

line is changed to different acctg
JVP 300 PRL1250GY V2 (Reversal)
JVP 300 PRL1251GY V2 (New) —— JVP 300 PRL1251GY V2 (Rejects)

PMAC:  dremerere E

Line is changed to different acctg again :
JVP 300 PRL1251GYV2 (Reversal)

JVP 300 PRL1252GYV2 (New) _._> JVP 300 PRL12522GY V2 (Accepts)

SN



MOBIUS REPORTS
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Using MOBIUS Reports to obtain Rejected Document Information

REEPORT HNO:
DATE OF REPORT:
TIME OF REPORT:

FUNL:

AGENCYT BAL

ACCT AGC NUMEER

OFHN13Z2
oz 0952002
0z: 55

DLOCTMENT

TTP AGC

JVP

JVP

JVP

JVP

JVP

JVP

JVP

00

00

00

00

00

300

300

0104 VOCATIOMNAL PEHAEBILITATION

PRL13z2001CC

PRL1Z20LSTP

PRL13201E5QT

PRL1320L2K7

PRL1320Zz7E

PRL1330314C

PRL13Z0ZERT

EAL ACCT 1111 TOTAL WITHIN AGENCY 300:
EAL ACCT 1111 MET WITHIN AGENCY 300:

AGENCY 300 TOTAL WITHIN FUND» 0104:
AGENCY 300 MNET WITHIN FUND 01044:

FUNL» 0104 TOTALS:

EAL ACCT 1111 TOTAL:
EAL ACCT 1111 MET

FUNL» 0104 TOTAL

FUND 0104| NET

PAYROLL CASH ERROR(S) AS OF 0270372002

STATE OF MISSOURI

OFFICE OF ADMINISTEATION

DESCRIPTION

EALANCE EXCEEDED
PROJ BAL EXCEEDED
EALANCE EXCEEDED
PROJ BAL EXCEEDED
EALANCE EXCEEDED
PROJ BAL EXCEEDED
EALANCE EXCEEDED
PROJ BAL EXCEEDED
EALANCE EXCEEDED
PROJ BAL EXCEEDED
BEALAMNCE EXCEEDED
PROJ BAL EXCEEDED
BEALAMNCE EXCEEDED
PROJ BAL EXCEEDED

]

]

_na

_na

_na

_na

PAGE NO:

CREDIT

73368

263,96

939 56

Sl6_ 46

3,889.91

3,889.91

3,889.91
3,889.91

Payroll Cash Error Report (OFN133R1) displays all cash errors on JVP
PRL documents rejected on Financial Suspense (SUSF). Only rejected lines

are on this report---not the full document.
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Using MOBIUS Reports to obtain Rejected Document Information

REPOET HO:
DATE OF REEPORT:
TIME OF REEPORT:

OFHL:d
nrrlarenng
0l:11

421 PREL145013WF Ai0SE
4:1 PRL145017D2
4:1 PRL1450i5HE

OELE AMT
ALli0 HE: EXP BUD
AI0SE EE OELE AMT

AGEMCY: 200 OFFICE ADMINIITEATION-OPER
EAL FPT

EFY FUNHD AFFROP OECFH 3UE ACTY FURC OBJT SUE ACCT CAT  JOESFROJ

EATCH DOCENT EREROR DESCEIFTIOH

0 0lel 0ls4 265 tnos
JUF 605 FEL14501EFW &f05E EE OELG AMT » EUD AMT
JUR 60% PEL14501CF4 Ai05E EE OELGF AMT » EFUD AMT
JUR 60% PEL14501KMH Ai05E EE OELGE AMT » EFUD AMT
JUR 60% PEL1450i6KL AI05E EEF OELGF AMT  EFUD AMT
JUP 650 PEL14501C00T &i05E EF OELEF AMT > EUD AMT
JUF 740 PEL14500EF43 A:05E EE OELEF AMT > EUD AMT
JUF 740 PEL14500C0E2 A:05E EE OELEF AMT > EUD AMT
JUF 740 PEL14500KHK A:05E EE OELEF AMT > EUD AMT
JUF ?§0 FEL14500EPE Af05E EE OELGE AMT » EUD AMT
JUF ?§0 FEL14500TKY &f05E EE OELG AMT » EUD AMT
JUF ?§0 FEL1450023W AI05E EE OELG AMT » EUD AMT
JUF 750 FEL14501FZK &f05E EE OELGE AMT » EUD AMT
JUR 740 PEL14501PJH Ai05E EE OELGF AMT » FUD AMT
JUR 740 PEL1450161C Ai05E EE OELGE AMT » EFUD AMT
JUR 760 PEL145013W6 AI05E EEF OELGE AMT  FUD AMT
JUR P60 PEL1450:8300 Ai05E EE OELEF AMT > EUD AMT
JUF §1& PEL1450:2XM A:05E EE OELEF 2MT > EUD AMT
JUF G656 PEL14500MCT A:05E EE OELEF AMT > EUD AMT
JUF G646 PEL1450102D A:05E EE OELEF AMT > EUD AMT
JUF §§F FEL1450E2WR AL05E EE OELG AMT » EUD AMT
JUF 931 FEL14500R3T &{05E EE OELG AMT » EUD AMT
JUF 931 FEL14500114 &{05E EE OELG AMT » EUD AMT
JUF 931 FEL145006EE &L05E EE OELG AMT » EUD AMT
TUFP EE >
TUFP
TUFP

:
5

0z 0%l 4173
JUF

2060 Too2 TFHM
§1¢ PEF145R2DL0 CE00E

E0ES
ING IRPUTY INFERRED FUNCTION

0i 0%l 418
TUFP

2060 T&7i TF3H
#1i PEF145R2DL0 CH00E

inis
ING INPUTY INFERREED FUHCTION

PAYROLL ROW-CASH ERROR(3) &3 OF 02f12Fi00%

az.

44,
Ghd.
a6k,
9E%.
s0n.
250,
E72.
946 .
44,

3EE.

1.430.
LR

Gid.

e

2E0.

STATE OF MI3ZOURI
QFTICE OF ADMINISTRATION

ALLOT ERRORI EFE ERRORI

Lon Lon
iz 4252
o0 o0
o0 o0
_on o0
T 442 70
1] 64,80
45 6% . 45
1] LEE -1
13 500,56
an 250,90
1 E72.71
4f 46 &6
2 ddd 22
o0 o0
44 i 44
_on o0
an 1.490.90
ha] 92 7%
Lon Lon
Lon Lon
Lon Lon
Lon Lon
nz #id. 02
L2 TH.24-
o0 o0
4,661.72

d4- 243~
243~

Bi- HE0.BE-
2E0.6%-

PALE HO: 4
EEPORTIRG
[CATE EFRORI JOE ERRORS FROJ ERRCR3 OTHEE EERROE3
24t
HE0.BE-

Payroll Non-Cash Error Report (OFN134R1) displays all non-cash errors on
@A]]VP PRL documents rejected on Financial Suspense (SUSF) or HR PMAC.
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Using MOBIUS Reports to obtain Rejected Document Information

joiuid)

oo0114
ooolEz
ooolE0

BEEFORT ID: OHELSES
PROGREAM IT: OHELZE

IVPR DOc I

010 PEL11400001
010 PEL1=ZZ00001

FM/FY
04 02
04 02
04 02

olol
olos
olol

200
Loo
200

STATE OF MISSOURI

OFFICE OF ADMIMISTRATION

PACC FEDEPRAL ATD ERROR REPORT

ORGSR
Z0E0
3100
Z0E0

APPR UNIT ACTYV FUNC
01t4
4370
01t4

OBJ /SR JOEBSPROT  REPT

2008

2005
Z00L

PAGE: 1
MM DATE: 0Oz /04/0F
PN TIME: 14::Zl:02

ERROER PELSON

PROCESS DT = FED ATD LICQT DT 02
AATD  PROCESS DT = FED AID» LIQU DT
N0 DOCE FOUMND FOR MAZE CHE

PACC Federal Aid Error Report (OHBS585) lists PACC entries that were not
processed due to federal aid edits in the HR/Payroll system.
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Question & Answer
Session
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